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Summary

At least 4 weeks before vaccination day

Within 1 week

Within 7 days of vaccination activity
completion
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Before Vaccination

1. Prepare Consented Student List by doctors
2. Submit Consented Student List to PMVD

3. Download and check the First Report

a) Check vaccination records

b) Rectify invalid accounts

4. Check the Final Report

(3 calendar days before vaccination)
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Before Vaccination -
Prepare Student List

1. Prepare Consented Student List

e Collect duly completed consent forms from schools
[at least 6 weeks before vaccination date]

e Check the consent forms and clarify with parents on
any queries found on the consent forms

e Compile information of the student lists in an excel
table (specified excel format, see sample 1)
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Before Vaccination -
Prepare Student List

Sample 1: Consent list in excel format
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Sa—
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—MPLg

0

4 A ¢ ) 3 F G -
te of Bi Date of Is
Chinese name | English surname | English given name | Sex (MU/F) (Dll);f:[;::':'?'\') Document Type Document Number (Dl; ,\e(;m;;.)
hRE | RARK RIAHF i3] E L ibe s BRHERXARES
; HAER EROM
2| kX CHAN TAIMAN M 11/02/2013 Birth Certificate - HK FAL£RTE | A123456(7) 11/12/2014
13 £y, LEE TAIMAN M 11/02/2013 HKO Cord 8 9R58 - - Al BI23456(7) 11/12/2014
4 ExY CHEUNG TAI MAN M 11/02/2013 | adoption Centifcate SRRES C123456(7) 11/12/2014
WONG TAIMAN M 11/02/2013 | Document of Identity for Visa Purposes § BRIER S LSS D123456(7
: EAX = Permit to Remain in HKSAR (1D 2358) SR EERH TR (1D 2358) .: 50) LLi2:2014
6  fgx% HO TAIMAN M 11/02/2013 | N K tavel document B BR=2B2E= E123436(7) 11/12/2014
7 HK SAR Re-entry Permit S 81
8 i Two-way Permit v
B 9 4 rm
)
H P fil = B & ol "
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Before Vaccination -
Submit Student List

2. Submit Consented Student List to PMVD

e Send the student lists to PMVD through a designated e-maill
account* at least four (4) weeks before vaccination

¢ The excel file must be 2013 or later version

s The file should be password protected

¢ The password should be at appropriate complexity, e.g.
Including special character, upper and lower case alphabet
and numbers

*» The excel file and password should be sent to PMVD
separately

* E-mail address will be provided later
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Before Vaccination -
Download & Check the First Report

3. Download and check the First Report

e PMVD may take about 1 week to check the content of the excel files
before uploading

e First Report : eHS(S) will generate the report 1 calendar day after the
upload of the student list by PMVD

e There will be naotification in eHS(S) once the report is ready for
downloading

e Enrolled doctors can download the reports from eHS(S)

+ Checking vaccination records

+ the report will show the 3 latest season influenza vaccination records
(see sample 2)

+ Rectifying invalid accounts .
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Before Vaccination -
Download & Check First Report

Sample 2: First Report for SIV (each class 1 sheet)

W

Pl E

\

Sertioa 1 - Class & contact nfoematios Section 1 - Accosat information Section 3 - Viscelaation checking resul
ncrited b & (encrited by sysiess)
Gndest |Clis |Chss |Chiese mame |Englsh  |Baglish Givea [Sex Dite of Bleth |Dve ope | Cantact Number Vildsted scoount |Tessp accout oo, |pcouat Vicchtion  |Only doee | lstdoae |0ad doge |List fees valid
Seq Mo |Mame (Mo, JETIAEE  (Samb Y SETIE checking dase vigcisation mcoeds
0B 1 WAE  CHENG Tufem M B0 B AN EHADNIMST 001 ¥ NN
S B 1 ¥ U SMa M OLeTA0ND HEIC SR EHADNLMSG awiy 0N N BN dsde
TBTLS (s dosed
f 0 0® 3 Emm AU Kk F CUND Viss G EHALIIS AL LS (Ol i)
Last vaccination
record will be shown "8
Ty o it in the report i
Centre for Health Protection ﬁi’ E %
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Before Vaccination -
Download & Check First Report

Sample 2: First Report for SIV (each class 1 sheet) W
PLE

‘-----

Records that failed in validation
will be highlighted in the report

—
Saoting | - Class & contact {nformation Aeeouat inforason Secton 3 - Vecolsation checkag result
i . fitfattd
Smdest |Chss |Chis |Chinest rame (English  |English Gives |3ex Dste of Birts |Dociype  |Conact Nussher alid ACCOUN B0 |ARcous! Vaccimadon  |Onlydose |1t dose |Zad dose |Last dhres valid
Seq Bo, |Bame (Mo, SUMAME  (same M. SHME checking date yicr{sation mecoeds
I u HOW 98 M L2013 HEEC ﬁﬂﬁﬁ V CIRAZHIGET Il MmN Y Y
4 i ! % HO hwoig M 1L06X13 HEEC TN EHA M0 ES Hnurdeal ¥ 1 1
AT (13 dese)
i i i [ahEg CHAN  SnMing M (A1 HERC Bt EHAMLSET A Y N N AIAULEE (50 does)
UBLE (13 dose
, ) - I T - P - : . MIHI1S lad dose)
i i 4 = WONG  Ching P (AN HERC | Prch s EHADM 5T Hnurdeal ¥ N N L9828 il dose)
®
HP il 2 By &8 ll
Centre for Health Protection @ii%
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Before Vaccination -
Rectify Invalid Account Information

Rectify Invalid Account in eHS(S)

e Personal information which failed Immigration Department
validation will be highlighted

e Doctors can click into the entries on eHS(S) and rectify the
accounts (see sample 3)

e Subsidy will only be paid for vaccinations provided to student with a
validated eHealth Account (Subsidies)

* However, there are some accounts cannot be validated, e.g. students
only have two-way permits or Recognizance, Form 8, doctors will need
to submit copy of the document to PMVD for manual payment.
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Before Vaccination -
Rectify Invalid Account Information

Sample 3: Rectification of account information on eHS(S)

Rectify information

® Vaccination File

Waccination File 1D SF20190416-001 S

Scheme PPP for Primary Schools 4 M
School Code HKE44 p
School Name SKH St. Michael’'s Primary School L 6
Practice KUNG CHUNG KONG - Branch 2 Clinic (2)

Waccination Date 11 May 2019

Waccination Report Generation Date 02 May 2019

Dose to inject Only/st Dose

Status Pending Final Report Generation

MNo. of Class 1

MNo. of Student 4

® Class and Student Information

Class Name 1a hd

Account
validation result

1 1 [Edif] | HKBC 2111223 SZE WAl F 01 Jan No C18415- | Validation ImmD validation

EgsDE4Es |3 CHUEN 2015 105-1 | Failed il
2 2 [Edif] | HKIC 2356807 ¥l KAMYAU | M 28 Jun No | niA Create account
GB1348468 |8 2012 failed, =n
account with the
same 'HKIC
Mo." of doc. type
"EC is found
3 3 [Edig | EC 2356207 cHow |sme M 11 Fab Serial No. Mo | EHAS10 Validated
D5128154 |8 SING. 2012 300113 085442
Reference N )
RCIX-1823250-07(0) ~
5 4 4 [Edif] | Twoway |2358807 LEUNG |KAYAN |F 08 Mar Mo |C13A22- | Pending BO | Doc. types not
H P il = B &8 o permit 8 2010 4812144 | Validstion | for ImmB,
A PT407355 alidatior
Centre for Health Protection vandaten ﬁl- 4 %

Back Department of Health



Before Vaccination -
Rectify Invalid Account Information

Sample 3: Rectification of account information on eHS(S)

> En?lnsh
| ¢ health

FPE R (R ) > For amendment of
T p— document type / number,
G ER C13817.470198-1 doctors need to submit
B R EE % ot >
;” {piriVl air07306(1) documentary proof to
e moiorz] PMVD for updating
£} leox ly |AH SHING |
% ) (#)
oh o R j 5 00 - -
s Joow o JL_JL_JL] > For other fields (i.e. name,
o st date of birth, date of issue
pres N | I C .
B e of identity document),
doctors can directly rectify
on eHS(S 7
<Hp:fﬁ$liﬁ3¢fl‘» (S) T
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Before Vaccination -
Ordering Vaccines

gcho©!

4. Ordering Vaccines prima®y >
ac
outre
e Based on First Report
e Use the Vaccine Ordering and Unused Vaccine Collection Form

e Faxto PMVD at least two weeks before vaccination date
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Before Vaccination -
Check Final Report and Other Documents

4. Check the Final report

e The final reports will be automatically generated from eHS(S) 3
calendar days before vaccination day

e Doctors can download the report for checking

> format similar to the First Report

e Compare the final report with the first report for any discrepancies
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After Vaccination
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After Vaccination -
Confirm Claims and
Receive Injection Fees/ Subsidies

e A claim screen in eHS(S) will only be enabled on or after the
vaccination day (see sample 4)

e Enrolled Doctor confirms the claims for injection fees/ subsidies
on eHS(S) by batch within 7 days after vaccination

e Injection Fees/ subsidies will be reimbursed to the designated
bank account via autopay
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Sample 4: Claim Screen on eHS(S)

After Vaccination -
Confirm Claims and Receive Injection Fees

il = Py &8 10

Centre for Health Protection

® Vaccination File
Vaccination File |ID
Scheme

School Code

School Name
Practice

Vaccination Date
Vaccination Report Generation Date
Dose fo inject

Last Rectified By
Status

MNo. of Class

MNo. of Student

[Edit Vaccination File Info]

® Class and Student Information

Class Name

SF20190416-001

PPP for Primary Schools

HKE44

SKH St. Michael's Primary School
KUNG CHUNG KONG - Branch 2 Clinic (2)

11 May 2019
02 May 2019

Only/1st Dose

DEO0O1 (16 Apr 2019 11:32)
Pending Vaccination Claim

1
4

S,q n

P(G

Account 1D / Confirmed Actual injected
Reference No. | not to inject (SIV)
o Mark all “Y”
1 1 91112233 | HKBC / SZE Wal 01 Jan 2015 | C19415-105-1 No oY ON
E6508468 CHUE
N
2 2 23568978 | HKIC / Yl KAMY 28 Jun 2012 | C19416-108-2 No oY oN
GB1348458 AU
3 3 23568978 | HKBC / CHOW | SING 11 Feb EHA510985442 Yes oY oN
D5128154 SING 2012
4 4 23568978 | HKBC / LEUNG KA 08 Mar C13A22- No oY oN
P7407355 YAN 2010 491214-4
——
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Before Vaccination
(for 2" Dose)
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Before Vaccination -
Procedures for 2" Dose

e Similar to 15t dose, the eHS(S) will automatically generate the
final report for 2" dose

> 3 calendar days before vaccination day

e Doctors can download the report from eHS(S)

> Same excel format as the 1st dose

e Compare the final report with records of 15t dose vaccination
and consent forms collected for any discrepancies

By & 10 T
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Post-Payment Check

e Similar to VSS, PMVD will conduct post-
payment check

e Consent forms might be collected

» Doctors need to keep the consent forms for 7
years
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Contact Us

IR HEE e Es T EIR

Programme Management and Vaccination Division

SR
=S i

Phone - 2125 2128
HE . 2320 8505
Fax

=rar . pilotsiv@dh.gov.hk

Mk . SURELE B 147 CHRE AL [ L Ui
Address ° 4/F, Centre for Health Protection, 147C Argyle Street, Kowloon

A AT .
Website - https://www.chp.gov.hk/en/features/17980.html
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https://www.chp.gov.hk/en/features/17980.html

Thank You
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