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DISCLAIMER                    

This Schools’ Guide (hereafter referred to as “the Guide”) for Human Papillomavirus 

(HPV) Vaccination Catch-up Programme (hereafter referred to as “the Programme”) 

illustrates the roles and responsibilities of the participating secondary schools, special 

schools, post-secondary institutions and universities when collaborating with the 

Department of Health (DH) or the doctors of Public-Private-Partnership (PPP) Programme 

to provide outreach vaccination to students at schools.  For the arrangement of HPV 

vaccination activity at the healthcare services clinics of universities or post-secondary 

institutions such as booking, delivery or storage of vaccines, workflow of vaccination, 

handling of clinical waste and reporting of clinical incident, etc, please refer to the content 

pertaining of Healthcare Services Clinics from Chapter 4 to 7 of the Doctors’ Guide (for 

Schools) for 2024-2026 Human Papillomavirus (HPV) Vaccination Catch-up Programme 

under the Centre for Health Protection (CHP) website at 

https://www.chp.gov.hk/en/features/108084.html (Only English version is provided).  The 

contents of the Guide will be updated from time to time for schools’ reference.  Please 

refer to the latest version at the following link: 

https://www.chp.gov.hk/en/features/108084.html.  If you have any comments or 

questions, please contact Programme Management and Vaccination Division (PMVD) of 

DH during office hours at 2125 2114 (for Programme arrangement) or 2125 2125 (for 

Vaccination enquiry). 

The English version shall prevail in case of any discrepancy or inconsistency between 

the English and Chinese versions. 

 

Centre for Health Protection,  

Department of Health, 

The Government of Hong Kong Special Administrative Region 

of the People’s Republic of China 

October 2025 

(Version 3) 

 

 

Always make sure that you have the latest version by checking the Centre of Health Protection website at:  

https://www.chp.gov.hk/en/features/108084.html 

  

https://www.chp.gov.hk/en/features/108084.html
https://www.chp.gov.hk/en/features/108084.html
https://www.chp.gov.hk/en/features/108084.html
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1. INTRODUCTION 

HPV vaccine prevents cervical cancer as well as other HPV-related cancers or 

diseases and is generally safe.  The Department of Health (DH) has launched the human 

papillomavirus (HPV) vaccination programme for eligible primary 5 and 6 school girls as 

part of the Hong Kong Childhood Immunisation Programme (HKCIP) since the 2019/2020 

school year.  In November 2022, the Scientific Committee on Vaccine Preventable 

Diseases (SCVPD) under the Centre for Health Protection of the DH recommended the 

extension of the HPV vaccination target group to include older girls who are up to 18 years 

old after reviewing scientific evidences regarding efficacy and safety of HPV vaccine, 

recommendations from the World Health Organization and overseas experiences, as well 

as local studies on acceptability and cost-effectiveness in respect of HPV vaccination.   

In response to this recommendation, the Government implements a one-off catch-

up vaccination programme to provide mop-up HPV vaccination for eligible female 

secondary school students or older girls who were born in or after 2004 (i.e. those who were 

18 years old or below in 2022 and were not covered by existing HPV vaccination 

programme). 

The Programme launches to offer HPV vaccination for females aged 18 years or 

below who are not covered under the existing HKCIP in the school year 2024/25.  Girls 

who were born in or after 2004 (i.e. girls at the age of 18 or below when SCVPD updated 

the recommendation), and are holding valid Hong Kong Identity Card (HKIC) or studying 

at local secondary schools are eligible for the Programme (except primary school students 

who are already covered by the immunisation service of School Immunisation Teams 

(SIT)).  As girls born in 2009 or after should have already received HPV vaccination under 

HKCIP at Primary 5 and 6, majority of the eligible girls under this programme were born 
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between 2004 and 2008.  The main target of the Programme is female students studying 

in Secondary 5 and above (or equivalent).  

The Guide serves as a reference for schools.  The information covers: 

➢ Application and Eligibility for the Programme; and 

➢ Preparation before vaccination; and 

➢ Arrangements on the vaccination day and upon completion of vaccination. 

More information about the Programme including Frequently Used Forms and 

Presentation Materials in Briefing Sessions, please refer to the CHP webpage at: 

https://www.chp.gov.hk/en/features/108084.html 

All eligible female students studying in the participating schools can receive free 

HPV vaccination provided by Public-Private-Partnership (PPP) vaccination teams/SIT/ 

Student Health Service Centres.  The vaccination teams will contact the schools/ post-

secondary institutions and universities regarding the upcoming outreach activity in due 

course.  Please assign a responsible teacher/staff of the school to follow up with the 

vaccination team for the detailed arrangement.  If you have any enquiries, please contact 

your vaccination team, or PMVD of DH during office hours at 2125 2114 (for Programme 

arrangement) or 2125 2125（for Vaccination enquiry).  Please notify us as soon as 

possible if there is any change in the vaccination activity in special circumstances.  

  

https://www.chp.gov.hk/en/features/108084.html
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2. APPLICATION AND ELIGIBILITY 

Application 

All secondary schools (including the secondary section of special schools, 

‘hereinafter refer as “special schools”)/ post-secondary institutions and universities can join 

the Programme.  Secondary schools/ special schools/ post-secondary institutions and 

universities will receive invitation and shall apply with enrolment form and required 

documents for participating in the programme, either through Self-selection of Doctors or 

by DH-matching.  For schools/ post-secondary institutions and universities joining the 

Programme through Self-selection of Doctors, they may choose a doctor from the list posted 

on the CHP website: https://www.chp.gov.hk/en/features/108084.html.  The application 

results for secondary schools and special schools are released in November/December 2024 

in the first phase.  For post-secondary institutions and universities, application result are 

released in the second phase.   

Eligibility 

  Under the Programme, female students in Hong Kong who fulfil the following 

criteria are eligible to receive HPV vaccination free of charge through the Programme: 

(i) Mandatory Electronic Health Record Sharing System (eHealth) joining consent/ 

already joined; and 

(ii) S5 and above (or equivalent) female students studying in the participating secondary 

schools/ special schools/ international schools who were born in or after 2004; or 

(iii) Post-secondary institutions/ universities female students who are holding valid Hong 

Kong Identity Card (HKID) and were born between 2004 and 2008 

 

whereas, all female students born in or after 2004, studying in the participating secondary 

schools, and have not completed two doses of HPV vaccine can join the Programme.  The 

main target of the Programme is female students studying in Secondary 5 and above (or 

equivalent).  For females born between 2004 and 2008 and studying in the participating 

post-secondary institutions or universities 1 , they are eligible to receive free HPV 

vaccination if they hold valid HKID cards.  

 
1 Eligible female students at participating post-secondary institutions and universities shall approach the 

Student Affairs Office for the arrangement of HPV vaccination. 

https://www.chp.gov.hk/en/features/108084.html
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The SCVPD recommended a two-dose schedule for immunocompetent individuals 

and a three-dose schedule2 for individuals who are immunocompromised.  For schools 

outreach activities in the first phase, parents/ guardian of the student shall fill and sign the 

consent form (hard copy) for students under 18 years old, and students at the age 18 or 

above must fill in and sign the consent forms (hard copy).   For those eligible female 

students receiving vaccination at schools’ healthcare services clinics or through outreach 

vaccination activity in the second phase, electronic consent should be used except for 

minors under 18 years old and exceptional cases such as mentally incapacitated persons to 

consent to provide vaccine recipients’ personal data to the Government or other relevant 

healthcare personnel. 

Remarks 

Schools and doctors/ medical organisations joining the Programme should stay 

clear of engaging in any improper financial or profitable transactions during the 

participation of the Programme.  

 

 

 

 

 

  

 
2 For individuals who are immunocompromised or with specified clinical condition with documentary 

evidence to a valid referral letter issued by a registered medical practitioner, they will receive the 1st dose of 

HPV vaccine during outreach vaccination activities at schools.  Thereafter, they should follow the 

following arrangement in order to complete the 2nd and 3rd dose of HPV vaccination.  For the eligible 

persons under the first phase, they shall hold a Notification to Student/ Parents or Guardian of 

Immunocompromised Student on Completion of 3 doses of Human Papillomavirus (HPV) Vaccination 

(Appendix 6.9) issued by a registered medical practitioner to arrange 2nd and 3rd dose HPV vaccination at a 

SIT sub-office or a Student Health Service Centre. For the eligible persons under the second phase, they 

shall hold a valid referral letter issued by a registered medical practitioner to arrange 2nd and 3rd dose HPV 

vaccination at a designated centre under the third phase of the programme.  The minimal interval of those 

three doses should be 0, 1 and 6 months from the 1st dose. 
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3. PREPARATION FOR OUTREACH VACCINATION ACTIVITY 

3.1 Preparation before Human Papillomavirus (HPV) Vaccination 

A general timeline of the preparation before the vaccination is provided as below 

for your reference. 

 

Date Preparatory Work 

Preferably six 

to eight weeks 

before the 

vaccination 

day 

1. Check and receive the Consent Forms (Appendix 6.1) from the 

Department of Health.  

 

2. Confirm the vaccination date(s) with the vaccination team. 

 

3. Distribute the Consent Forms (Appendix 6.1) to the parents or 

guardian of student; or students at the age of 18 or above. 

➢ Before distributing the Consent Forms (Appendix 6.1), 

school staff/ teacher should fill in: 

(i) The date of HPV vaccination; and 

(ii) The date for school to collect the Consent Forms 

(Appendix 6.1) 

4. Vaccination team will inform PMVD about the vaccination dates.  

 

Preferably 

four to six 

weeks before 

the 

vaccination 

day 

 

5. Collect and check the completed and signed Consent Forms 

(Appendix 6.1) to ensure they have been completed fully.   

6. Separate the completed Consent Forms (Appendix 6.1) into: 

(i) Consent for vaccination; and 

(ii) Not consent for vaccination 

7. Sort out the Consent Forms (Appendix 6.1) for vaccination by 

class in ascending order (vaccination team will arrange staff for 

collection at school).  The Not consent forms are to be retained 

for your school’s record. 
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8. (Applicable only to Secondary Schools, including the secondary 

section of Special Schools)  

Complete 2 copies of the Number of Students Consent/ Refuse to 

Receive Human Papillomavirus (HPV) Vaccination in Each 

Class (Appendix 6.2) - one for school record, and the other one to 

be collected by vaccination team, and school staff shall email a 

copy of this form to the PMVD by email at hpvp@dh.gov.hk 

within ONE working day after collection of the Consent Forms. 

9. Vaccination teams will contact participating schools/ post-

secondary institutions/universities to arrange staff to collect the 

Consent Forms (Appendix 6.1) showing students who agree to 

receive HPV vaccination and complete the Consent Forms Receipt 

Note (Appendix 6.3). 

10. Assist vaccination team in verifying the particulars of the students 

listed in the Consent Forms (Appendix 6.1) showing students who 

agree to receive HPV vaccination. 

Preferably 

three to four 

weeks before 

the 

vaccination 

day 

 

11. (Applicable only to Secondary Schools, including the secondary 

section of Special Schools)  

The staff at school has to assist vaccination team to compile the 

HPV vaccination Consented Student List (Appendix 6.4) with a 

password-protected Excel file and submit to PMVD via email at 

least four week prior to vaccination day (email: hpvp@dh.gov.hk). 

 

12. Liaise with the vaccination team regarding the issues on the 

vaccination day, which includes:  

➢ Starting time, logistics, manpower and venue setup 

➢ The temporary storage of clinical waste (See Section 3.4 

under the Guide) 

➢ Management of Emergency Situation (See Figure 1) 

➢ Arrangement of Health talk/ Provision of hotlines to the 

School (if applicable) 

➢ School suspension arrangement (e.g. inclement weather, 

communicable disease outbreak, etc.) 
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Two to three 

weeks before 

the 

vaccination 

day 

 

13. Observe for any conditions that may affect the number of students 

to receive vaccination, e.g. infectious diseases outbreak or other 

sudden incidents/ special activities which cause consented students 

being not able to receive the vaccines on the vaccination day.  If 

any, please inform vaccination team as soon as possible. 

14. Reserve the venue, resources and manpower, including: 

(i) Hall or spacious venues, e.g. multipurpose room 

(ii) Tables, chairs, mattresses, and rubbish bins for use on the 

vaccination day 

(iii) Lockable cabinet(s) for temporary storage of sharps boxes 

(size 26 x 25 x 17 cm each) 

(iv) School staff/teachers who accompany students to the venue 

(v) School staff/ workers/ volunteers who assist vaccination 

15. Check with the vaccination team to arrange temporary storage of 

clinical waste at the school until collection of clinical waste if the 

waste could not be collected or delivered on the date of vaccination.  

Please refer to Section 3.4 under the Guide for more details.  
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One week 

before the 

vaccination 

day 

 

16. The template of the Notice to Vaccine Recipient/ Parents or 

Guardian of the Student on Human Papillomavirus (HPV) 

Vaccination (Appendix 6.5) is provided in the Appendix and the 

school staff/ teachers shall distribute those information according 

to the HPV vaccination Consented Student list (Appendix 6.4), 

➢ Remind prospective vaccine recipient (student) to inform the 

school/ post-secondary institution/ university immediately if 

she has received the human papillomavirus (HPV) vaccine 

before the vaccination activity 

➢ Remind students to bring the old Immunisation Record 

(Appendix 6.7a), if any, on the vaccination day 

➢ Remind students to have breakfast on the vaccination day 

➢ Arrange all consented students to wear clothes that the arm 

of students can be exposed easily for vaccination  
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3.2 Arrangement on Vaccination Day 

A general timeline is provided below for your reference.  See Figure 1 for the 

details. 

Date Preparation and Arrangement 

On 

vaccination 

day 

Before the start of vaccination activity: 

1. Confirm the venue, resources, and manpower are ready (Refer Point. 

14 under Section 3.1). 

2. The vaccination team will be responsible for arranging the vaccine 

delivery/receiving vaccines at school/ post-secondary institution/ 

university.  Please support the vaccination team to arrange a safe 

and cool area for cold box/ equipment storage. 

3. If the consented students cannot have vaccination due to individual 

circumstances3, e.g. absence, sick leave, etc., please fill in List of 

Students Withheld Human Papillomavirus (HPV) Vaccination 

(Appendix 6.6) on the vaccination day and submit it to the 

vaccination team before the vaccination activity starts. 

 

During vaccination activity: 

4. Responsible school staff/ teachers should only arrange and 

accompany the consented students to the venue for vaccination, 

assist in identifying students and monitor the queue.  For students 

at the age 18 or above studying at post-secondary institutions/ 

universities, they can go to the venue by themselves.  

5. Assist vaccination team to distribute the signed Consent Forms 

(Appendix 6.1) to each student and arrange them to line up for 

vaccination. 

Upon completion of vaccination: 

6. On the vaccination day, 

➢ Teacher/ Staff of secondary schools/ special schools should 

guide the students to the observation area.  Students can leave 

the vaccination venue 15 minutes after the vaccination if they 

show no signs of discomfort.   

 
3 For those who missed vaccination schedule, they could receive the vaccination at the next outreach activity 

organized by schools.  Alternatively, students under the first phase shall hold a Notification to Student/ 

Parents or Guardian of Student Who Has Not Been Given Human Papillomavirus (HPV) Vaccination 

(Appendix 6.8) issued by a registered medical practitioner with them so as to arrange mop-up vaccination 

at a SIT sub-office or a Student Health Service Centre.  For those who missed vaccination schedule in the 

second phase, they shall arrange HPV vaccination at a designated centre under the third phase of the 

programme.  
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➢ For students at the age 18 or above studying at post-secondary 

institutions/ universities, they should stay in the observation area 

for 15 minutes after the vaccination.  They can leave thereafter 

if there is no signs of discomfort. 

7. For vaccination activities at secondary schools/ special schools, the 

vaccination team would pass the following documents to teachers/ 

staff of secondary schools/ special schools for vaccinated students: 

(i) For recipients who require next dose:  

➢ Documented vaccination service on the old 

Immunisation record (DH6) (Appendix 6.7a), if 

any, or provide Vaccination Record (DH2684) 

(Appendix 6.7b) to those students who fail to 

provide the old Immunisation record (DH6) 

(Appendix 6.7a) 

➢ Distribute Advice to Vaccine Recipient/ Parents or 

Guardian of Student on Possible Reactions after 

Human Papillomavirus (HPV) Vaccination 

(Appendix 6.10) 

(ii) For students who have not received vaccination: 

➢ For immunocompetent vaccine recipients: 
o Distribute Notification to Student/ Parents or 

Guardian of Student Who Has Not Been Given 
Human Papillomavirus (HPV) Vaccination 
(Appendix 6.8) 

➢ For immunocompromised vaccine recipients: 
o Distribute Notification to Student/ Parents or 

Guardian of Immunocompromised Student on 
Completion of 3 doses of Human 
Papillomavirus (HPV) Vaccination (Appendix 
6.9) as documentation proof for missing 
vaccination activity at school 

 

8. For vaccination activities at post-secondary institutions/ universities, 

the vaccination team would pass the following to the recipient 

directly: 
➢ Documented vaccination service on the old 

Immunisation record (DH6) (Appendix 6.7a), if 
any, or provide Vaccination Record (DH2684) 
(Appendix 6.7b) to those students who fail to 
provide the old Immunisation record (DH6) 
(Appendix 6.7a)  

➢ Distribute Advice to Vaccine Recipient/ Parents or 
Guardian of Student on Possible Reactions after 
HPV Vaccination (Appendix 6.10) 

 

9. On the vaccination day, the responsible teacher/ staff of the Student 

Affairs Office confirms with the vaccination team and completes 

Student Vaccination Report (On Vaccination Day) (Appendix 

6.11).  They have to email it to PMVD within one working day 

after completion of each vaccination activity (email: 

hpvp@dh.gov.hk) 
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<Figure 1> - A Schematic Diagram Illustrating an Example of Vaccination Venue 

Setup and Logistics on the Vaccination Day 

 

  Registration Counter 

✓ Submit a List of Students Withheld 

Human Papillomavirus (HPV) 

Vaccination (Appendix 6.6)  on the 

Vaccination Day to the vaccination team 

✓ Teachers receive the Consent Forms 

(Appendix 6.1) from vaccination team at 

registration counter to distribute to those 

who agree to receive HPV vaccination 

Observation Area 

✓ Students can leave the vaccination venue 

15 minutes after vaccination if they show 

no signs of discomfort 

Vaccination Area 

✓ Vaccination team provides vaccination to 

students 

Treatment Area 

✓ In case of adverse reactions, mattress is 

prepared for emergency assessment and 

management if needed 

Waiting Area 

✓ Assist students in lining up in ascending 

class numbers (if applicable) 

✓ Corresponding to students’ name to 

distribute the Consent Forms (Appendix 

6.1) to those line up and agree to receive 

HPV vaccination  
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3.3 Arrangement for the 2nd Dose Vaccination Day 

Eligible persons who are immunocompetent will be arranged the 2nd dose 

vaccination within 5 to 13 months after receiving 1st dose HPV vaccination.   

For those who missed vaccination schedule, they shall hold a Notification to 

Student/ Parents or Guardian of Student Who Has Not Been Given Human 

Papillomavirus (HPV) Vaccination (Appendix 6.8) issued by a registered medical 

practitioner with them so as to arrange mop-up vaccination at a SIT sub-office or a Student 

Health Service Centre.  For those who missed vaccination schedule in the second phase, 

they shall make a HPV vaccination appointment via 2855 1333 or through website 

(www.wws.org.hk/vaccine) at a designated centre under the third phase of the programme.  

For eligible persons who are immunocompromised or with specified clinical 

condition with documentary evidence to a valid referral letter issued by a registered medical 

practitioner, they will receive the 1st dose of HPV vaccine during outreach vaccination 

activities at schools.  Thereafter, they should follow the following arrangement in order to 

complete the 2nd and 3rd dose of HPV vaccination.  For the eligible persons under the 

first phase, they shall hold a Notification to Student/ Parents or Guardian of 

Immunocompromised Student on Completion of 3 doses of Human Papillomavirus (HPV) 

Vaccination (Appendix 6.9) issued by a registered medical practitioner to arrange 2nd and 

3rd dose HPV vaccination at a SIT sub-office or a Student Health Service Centre.  For 

the eligible persons under the second phase, they shall hold a valid referral letter issued by 

a registered medical practitioner to arrange 2nd and 3rd dose HPV vaccination at a 

designated centre under the third phase of the programme.  The minimal interval of those 

three doses should be 0, 1 and 6 months from the 1st dose. 

Preparation prior to 

the vaccination day 

 

Refer to the general timeline under the preparation before 

HPV vaccination (Point 3 to 16 under Section 3.1) for 

planning and the arrangement of the 2nd dose vaccination 

activity. 

On the vaccination 

day 

Please refer to the general timeline under the arrangement for 

vaccination day at Section 3.2 and Figure 1 for the 

preparation, planning and the arrangement for the 2nd dose 

vaccination activity. 

 

Additional points to note for the 2nd dose vaccination activity: 

 

• Prevailing principles for the first dose vaccination apply 

• Remember to check vaccination history and record 

• Ask if there was any adverse effect from the first dose  

https://www.wws.org.hk/vaccine
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3.4 Temporary Storage of Clinical Waste 

3.4.1 Preparation for Temporary Storage of Clinical Waste 

The vaccination team shall arrange schedule of collecting clinical waste on the 

same day as far as possible.  In case the clinical waste cannot be collected at the end of 

activities, vaccination team would liaise with the school two weeks before the vaccination 

day to arrange temporary storage of clinical waste until collection by a licensed clinical 

waste collector.  

 

Vaccination team would liaise with licensed clinical waste collectors for 

collection and inform the school of the arrangement.  

 

Vaccination team should affix a label on each clinical waste container requiring 

temporary storage (see Figure 2). 

  

 

 

 

 

 

 

 

 

 

<Figure 2>  

Example of a Labelled Clinical 

Waste Container 

 

 

 

 

 

 Name of 
doctor 

Dr XXX 

Name of 
medical 
organisation 

XXX Clinic 

Emergency 
contact no. 

XXXX-XXXX 

Address of  
clinical waste 
generation 

XXX School, XXX Street 

Premises code PC02/XX/XXXXXXXXXX 

Date of sealing DD/MM/YYYY 

Clinical waste 
symbol 
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3.4.2 Specifications of Cabinet for Temporary Storage of Clinical 

Waste  

The school must provide lockable cabinet(s) for the temporary storage of the 

sharps boxes (size 26 x 25 x 17 cm each) (See Figure 2).  The temporary storage area 

should be a cabinet for storage of clinical waste only, accessible by authorised persons only, 

away from the area of food preparation and storage, and properly locked and labelled. 

 

A clinical waste warning sign and a label showing (1) name of the responsible 

doctor, (2) name of medical organisation (3) emergency contact number and (4) premises 

code should be affixed on the door of the storage area (see Figure 3).  

 

➢ The cabinet must be located in a covered place unaffected by weather 

(winds, rain, water flooding and etc.) 

➢ Depending on the number of vaccinated students, the cabinet should be 

able to contain about 6 to 8 sharps boxes 

 

 

 

 

 

 

 

 

<Figure 3>  

Example of Warning Sign and Label 

on Temporary Storage Cabinet 

  

Name of 

doctor 

Dr XXX 

Name of 

medical 

organisation 

XXX Clinic 

Emergency 

contact no. 

XXXX-XXXX 

Premises 

code 

PC02/XX/XXXXXXXXXX 

Clinical 

waste 

warning 

sign 
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To be completed by 

School To be completed by 

Medical Organisation 

3.4.3 Handover of Clinical Waste (Sharps Box) 

➢ The vaccination team should fill in the Clinical Waste Temporary Storage 

Handover Form (Appendix 6.12) (Figure 4) when transferring the clinical 

waste to the school staff. 

➢ The school staff has to fill in his/ her name, post and contact number; to 

sign and stamp the school chop on the Clinical Waste Temporary Storage 

Handover Form (Appendix 6.12) (Figure 4). 

➢ Both the vaccination team and the school should keep a copy of the 

completed form Clinical Waste Temporary Storage Handover Form 

(Appendix 6.12) for record. (Figure 4).  

 

 

<Figure 4> Clinical Waste Temporary Storage Handover Form 
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3.4.4 Collection of Clinical Waste 

Upon collection, school staff and clinical waste collector should confirm the 

quantity and weight of sharps boxes.  School staff should sign on the Clinical Waste Trip 

Ticket (Appendix 6.13) (Figure 5).  

    

 

 

<Figure 5> - Clinical Waste Trip Ticket 
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4.   PREPARATION FOR HUMAN PAPILLOMAVIRUS (HPV) 

VACCINATION ACTIVITY AT HEALTHCARE SERVICES 

CLINICS 

For the arrangement of HPV vaccination activity at the healthcare services clinics 

of universities or post-secondary institutions, such as appointment arrangement, vaccine 

delivery and storage, precautions requirement of vaccination process, clinical waste 

disposal, and clinical incident report and etc., please refer to the content pertaining of 

Healthcare Services Clinics from Chapter 4 to 7 of the Doctors’ Guide (for Schools) for 

2024-2026 Human Papillomavirus (HPV) Vaccination Catch-up Programme, (Only English 

version is provided) under the CHP website at: 

https://www.chp.gov.hk/en/features/108084.html   
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5.   USEFUL FORM 

The updated useful forms are downloadable in the following link: 

https://www.chp.gov.hk/en/features/108084.html 

 

Samples of the above useful forms are included in Appendix for easy reference.  

 

Stage Code Document 

Selection of 

Doctor/ 

Medical 

Organisation 

 

Enrolment Form for 

- Secondary School and Special School 

- Post-secondary Institution 

- University 

Before 

vaccination 

HPVP_A_2 Human Papillomavirus (HPV) Vaccination Consent Form 

HPVP_A_3 Consent Forms Receipt Note 

HPVP_A_5 
Notice to Vaccine Recipient/ Parents or Guardian of the 

Student on Human Papillomavirus (HPV) Vaccination  

HPVP_A_6 

Number of Students Consent/ Refuse to Receive Human 

Papillomavirus (HPV)Vaccination in Each Class  

(for Secondary Schools) 

HPVP_A_7 Consented Student List (for Secondary Schools) 

During 

vaccination 

 

HPVP_B_1a 

Notification to Student/ Parents or Guardian of Student 

Who Has Not Been Given Human Papillomavirus (HPV) 

Vaccination (for Secondary Schools) 

HPVP_B_1b 

Notification to Student/ Parents or Guardian of 

Immunocompromised Student on Completion of 3 doses 

of Human Papillomavirus (HPV) Vaccination (for 

Secondary Schools) 

HPVP_B_2 

Advice to Vaccine Recipient/ Parents or Guardian of 

Student on Possible Reactions after Human 

Papillomavirus (HPV) Vaccination 

HPVP_B_3 Clinical Waste Temporary Storage Handover Form 

HPVP_B_4 
List of Students Withheld Human Papillomavirus (HPV) 

Vaccination (On Vaccination Day) 

DH2684 Vaccination Record 

After 

vaccination 
HPVP_C_2 Student Vaccination Report (on Vaccination Day) 

https://www.chp.gov.hk/files/doc/sivso_s_a2.docx
https://www.chp.gov.hk/files/doc/sivso_s_a2.docx
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6.  APPENDIX  

6.1  Human Papillomavirus (HPV) Vaccination Consent Form 

(Human Papillomavirus (HPV) Vaccination) 

 

Appendix 6.1 
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(Human Papillomavirus (HPV) Vaccination Consent Form) 
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6.2  Number of Students Consent/Refuse to Receive Human Papillomavirus (HPV) Vaccination in 

Each Class 

(Applicable only to Secondary Schools, including the secondary section of Special Schools) 

Department of Health 

Human Papillomavirus (HPV) 

Vaccination Catch-up Programme 
Number of Students Consent/ Refuse to Receive  

Human Papillomavirus (HPV) Vaccination in Each Class 

1. Count and fill in no. of students consent/ refuse to receive HPV vaccination in each class after collecting the Consent Forms 

from parents/ guardian. 

2. Communicate with the vaccination team AT LEAST 6 WEEKS before the vaccination date. The vaccination team will 

arrange staff to collect the Consent Forms showing who agree to receive HPV vaccination from the schools. Please pass this 

form together with those agreed Consent forms to them. 

3. Thereafter, email a copy of this form to the Programme Management & Vaccination Division (PMVD) of the Centre for 

Health Protection via hpvp@dh.gov.hk within ONE WORKING DAY. 

************************************************************************************** 

Secondary 5 / 6* or Others (Please specify:                                                     ) 

(The following information is shown in Item 3 and 4 of Part I of the Consent Form) 

 No. of consented students 

Class       Total 

Have not received HPV vaccine before (A1)        

Received 1 dose of HPV vaccine (A2)        

Received 2 doses of HPV vaccine (A3)        

Received 3 or more doses of HPV vaccine (A4)        

Total (A1+A2+A3+A4)        

 

 No. of consented students who are immunocompromised 

Class       Total 

Have not received HPV vaccine before (B1)        

Received 1 dose of HPV vaccine (B2)        

Received 2 doses of HPV vaccine (B3)        

Received 3 or more doses of HPV vaccine (B4)        

Total (B1+B2+B3+B4)        
*Please circle the option(s) as appropriate 

Total no. of consented students: __________________________ 

(The following information is shown in Part II of the Consent Form) 

 No. of students disagree to receive HPV vaccination with reason(s) 

Class       Total 

Fully vaccinated with HPV vaccine        
With a history of serious allergic reaction to any of 
the vaccine components, or following a previous dose 
of HPV vaccine 

       

With a history of severe allergic reaction to yeast  
(used in baking bread) 

       

Currently pregnant        

Worried about adverse effects        

Others (^Please specify: _______________________ 

__________________________________________) 

       

^Please use additional sheet if necessary. 

Total no. of students disagree to receive HPV vaccination: __________________________ 

School Chop: __________________________________ 

                              Name of School: __________________________________ 

Date: __________________________________ 
HPVP_A_6 
Last updated: February 2025

Appendix 6.2 
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6.3  Consent Forms Receipt Note 

 

Please check with school, complete the form below and email this form to the Programme Management 
& Vaccination Division of the Centre for Health Protection (Email: hpvp@dh.gov.hk) within one 
working day after collection of consent forms. 

 

Human Papillomavirus (HPV) Vaccination Catch-up Programme 

Public-Private-Partnership (PPP) Vaccination Team  

 

Consent Forms Receipt Note 

This is to acknowledge that the PPP Vaccination Team under Dr. ______________________________ 

(Name of Doctor) of _________________________________________________________ 

(Organisation) has collected ______________________________ (Quantity) Consent Forms from 

______________________________________________________________ (Name of School) on 

______________________ (Date). 

 
 

 

HPVP_A_3 

Last Updated: August 2024 

To: PMVD, CHP From:  (Name of Organisation) 

Email: hpvp@dh.gov.hk Name:  (Contact person)  

 Tel:   

 Date:   

  

 

Signature of Collector and Organisation 

Chop of  

the PPP Vaccination Team 

 Signature of School Representative  

and School Chop 

  
 

 

 

 

Name of Collector of  

the PPP Vaccination Team 

 Name of School Representative 

Appendix 6.3 



Schools’ Guide for Human Papillomavirus (HPV) Vaccination Catch-up Programme 

29 

 

6.4  Consented Student List 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
HPVP_A_7 

Last updated: August 2024  
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6.5  Notice to Vaccine Recipient/ Parents or Guardian of the Student on Human Papillomavirus 

(HPV) Vaccination  

(Consented and Not Consented) 

 

Notice to Vaccine Recipient/ Parents or Guardian of the Student on Human 

Papillomavirus (HPV) Vaccination 

 

    (Date of issue)    

 

To:   Vaccine Recipient / Parents or Guardian of student consenting to vaccination, 

 

The Department of Health (DH) has received your consent for vaccination / your consent for 

vaccination for your child/ ward under the above Programme. DH will arrange vaccination team (by DH or 

public private partnership) to provide human papillomavirus (HPV) vaccination at our school on 

_________________ (Date).  On the day of vaccination, please: 

 

1. Bring immunisation records of the vaccine recipient for checking 1 (If applicable)  

2. Have breakfast in the morning 

3. Wear clothes such that the arm can be exposed easily for vaccination 

 

Please inform our school immediately for any queries about the above arrangement.  

(Please be punctual for vaccination at the time specified by the school; latecomers will not be entertained) 

 

Principal/Teacher/ staff in charge: _____________________  

 

____________________________ 

1 Please arrange reissue of immunisation record if lost. 

                  

  
HPVP_A_5 

Last updated: August 2024 

Appendix 6.5 
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Notice to Vaccine Recipient/ Parents or Guardian of the Student on Human 

Papillomavirus (HPV) Vaccination 

 

 

    (Date of issue)    

 

 

To:   Vaccine Recipient/ Parents or Guardian of student NOT Consenting to vaccination, 

 

The Department of Health (DH) will arrange vaccination team (by DH or through public private 

partnership) to provide human papillomavirus (HPV) vaccination at our school on _________________ 

(Date).  

 

 DH has not received your consent / your consent for your child / ward for human papillomavirus 

(HPV) vaccination under the above Programme.  Therefore, the vaccination team will NOT provide 

human papillomavirus (HPV) vaccination for you / for your child / ward. 

 

If you have any query about the above arrangement, please contact the school as soon as possible. 

 

 

Principal/ Teacher/ staff in charge: ______________________ 

 

 

 

 

 

 

 

 
 

 

HPVP_A_5 

Last updated: August 2024 
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6.6  List of Students Withheld Human Papillomavirus (HPV) Vaccination  

(On Vaccination Day) 

  

Department of Health 

Human Papillomavirus (HPV) 

Vaccination Catch-up Programme 

 

To: Vaccination Team Date:  

 

List of Students Withheld Human Papillomavirus (HPV) Vaccination 

If the students are not able to have vaccination, please fill in the details and submit to the vaccination 

team before the start of activity on the vaccination day. 

 

(If applicable ) 

Class 

(If applicable) 

Class No. 

Name of 

Student 

Students with consent for vaccination BUT withhold 

vaccination today because of 

(Please put a “” to the appropriate box): 

Remarks 

Absence 
Physical 

discomfort 
Other reasons (pl. specify)  

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 
HPVP_B_4 

Last Updated: August 2024 

Appendix 6.6 
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6.7  Immunisation Record (DH6) / Vaccination Record (DH2684) 

Appendix 6.7a 
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Appendix 6.7b 
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6.8  Notification to Student/ Parents or Guardian of Student Who Has Not Been Given Human 

Papillomavirus (HPV) Vaccination 

(On Vaccination Day) 

Date: ______________ 

 

Dear Student/ Parents or Guardian of                      (Name of Student/ Class), 

 

Human Papillomavirus (HPV) Vaccination Catch-up Programme 

 

Notification to Student/ Parents or Guardian of Student 

Who Has Not Been Given Human Papillomavirus (HPV) Vaccination 

 

 The Department of Health (DH) has arranged vaccination team by designated doctor to provide 

human papillomavirus (HPV) vaccination to students at school today. 

 

 After the assessment, the vaccination team did not vaccinate you/ your child/ward because* you/ your 

child/ward: 

 was/were absent from school 

 had physical discomfort [e.g. flu symptoms/ fever (body temperature ____ ᵒC)/ others___________] 

 refused vaccination 

 may require further assessment before vaccination by health care professionals in appropriate medical 

facilities. Please consult your family doctor for further advice. 

 others (please specify:  

   _____________________________________________________________) 

 

 The vaccination team will not rearrange HPV vaccination for you/ your child/ ward at school.  

Please make an appointment with a School Immunisation Team sub-office or a Student Health Service 

Centre for reservation of HPV vaccination, i.e. NO walk-in session. Documents to bring:  

1) Signed Consent Form;  

2) This Notification; and  

3) Identity Document. 

 

 

 

Name of Medical Organisation and Official Stamp : _____________________ 

 

Telephone Number :_____________________ 

 

*Vaccination team please tick “✓”in the appropriate ☐ box 

 

Information on School Immunisation Teams Sub-offices  Information on Student Health Service Centres 

 

 

 

 

 

 
HPVP_B_1a 
Last updated: December 2024 

Appendix 6.8 



Schools’ Guide for Human Papillomavirus (HPV) Vaccination Catch-up Programme 

36 

 

6.9 Notification to Student/ Parents or Guardian of Immunocompromised Student on 
Completion of 3 doses of Human Papillomavirus (HPV) Vaccination 
 

Date: ______________________ 

 

Dear Student/ Parents or Guardian of                      (Name of Student/ Class), 
 

Human Papillomavirus (HPV) Vaccination Catch-up Programme 
 

Notification to Student/ Parents or Guardian of Immunocompromised Student on 
Completion of 3 doses of Human Papillomavirus (HPV) Vaccination 

 
 The Department of Health (DH) has arranged vaccination team by designated doctor to provide 

human papillomavirus (HPV) vaccination to students at school today. 
 
 After the assessment, the vaccination team - 
 
 (A) For cases where 1st dose of HPV vaccine has been administered 

 administer the 1st dose of HPV to you/ your child/ward* and please make an appointment with a 
NoteSchool Immunisation Team sub-office or a Student Health Service Centre for reservation on 2nd 

and 3rd dose of HPV, i.e. NO walk-in session. 

 

 2nd dose (at least ONE month after 1st dose)    3rd dose (at least FIVE months after the 2nd dose) 

 Date after:         Date after: 

             (DD/MM/YYYY)                                   (DD/MM/YYYY) 

 

(B) For cases where no HPV vaccination has been done at schools 

 HPV vaccine has not been administered to you/ your child/ ward* after assessment due to the 

physical condition [e.g. flu symptoms/ fever (body temperature ____ ᵒC)/ others___________] 

 you/ your child/ ward* refused vaccination 

 you/ your child/ward* may require further assessment before vaccination by health care 

professionals in appropriate medical facilities.  Please consult your family doctor for further 

advice. 
 
Please make an appointment with NoteSchool Immunisation Team sub-office or a Student Health Service 
Centre for completion of 3-dose HPV vaccination, i.e. NO walk-in session. 
 
NoteDocuments to bring: 1) Signed Consent Form; 2) This Notification; and 3) Identity Document. 
 

Name of Medical Organisation and Official Stamp : _____________________ 

 

Telephone Number :_____________________ 

 

* please delete where appropriate and please tick “✓”in the appropriate ☐ box 

Information on School Immunisation Teams Sub-offices  Information on Student Health Service Centres 

 

 

 

 
 
HPVP_B_1b 
Last updated: December 2024 
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6.10  Advice to Vaccine Recipient/ Parents or Guardian of Student on Possible Reactions after 

Human Papillomavirus (HPV) Vaccination 

 

接種者／家長或監護人須知 

人類乳頭瘤病毒疫苗 (HPV 疫苗) 接種後的反應 

一般而言，HPV 疫苗是安全的，大多數學生在接種此疫苗後，都不會有嚴重反應。

常見的副作用與其他疫苗相似，包括： 

(1) 輕微而短暫情況，包括頭痛、頭暈、噁心、疲倦。 

(2) 接種部位疼痛或紅腫。 

(3) 發燒。 

 

學生如何應對這些反應： 

(1) 接種疫苗後坐下或躺下 15-20 分鐘有助預防出現頭暈甚至跌倒或受傷的情況。 

(2) 可用冷敷以舒緩接種部位的疼痛或紅腫。 

  

 

 

 

HPV vaccines are generally safe. Most students do not have serious reactions after receiving 

HPV vaccination. Common side effects are similar to those from other vaccinations, such as: 

(1)  Mild and short-lasting side effects, including headache, dizziness, nausea and fatigue. 

(2)  Soreness, redness or swelling at the injection site. 

(3)  Fever. 

 

These can be readily managed by: 

(1)  Sitting or lying down (for 15-20 minutes) after vaccination, which can help to prevent 

fainting and even falls or injuries. 

(2)  Applying cold compress to relieve soreness and swelling at the injection site. 

 

  

 
HPVP_B_2 
最後更新: 2024 年 8 月 
Last updated: August 2024 

Advice to Vaccine Recipient/ Parents or Guardian of Student on Possible Reactions 

after Human Papillomavirus (HPV) Vaccination 
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6.11  Student Vaccination Report (On Vaccination Day)  

 

(只適用於學校外展) 

(Applicable only for School Outreach) 
 

人類乳頭瘤病毒(HPV)疫苗補種計劃  

學生接種記錄報告 (接種日) 

Human Papillomavirus (HPV) Vaccination Catch-up Programme  
Student Vaccination Report (On Vaccination Day) 

請 貴校與醫療機構核對資料並於疫苗接種活動後一個工作天內電郵此表格至衞生防護中心項目管理及疫苗計
劃科(電郵﹕hpvp@dh.gov.hk) 
Please check with medical organisation and email this form to the Programme Management & Vaccination Division of 

the Centre for Health Protection (Email: hpvp@dh.gov.hk) within one working day after completion of each 

vaccination activity. 

*********************************************************************************************** 

貴校有否於人類乳頭瘤病毒(HPV)疫苗學校外展活動中安排學生接種其他疫苗 （例如：季節性流感疫苗）？ 
Has your School arranged other vaccination (e.g. Seasonal Influenza Vaccination) for students during the HPV School 
Outreach activity? 

☐ 有 YES ☐ 沒有 NO  

 疫苗種類 Type of Vaccine： 

 

實際接種人數 Actual no. vaccinated*： 

☐ 季節性流感疫苗 Seasonal Influenza Vaccination 

☐ 其他(請注明) Others (please specify)：

____________________________________________ 

*接種當日的實際接種學生人數(未必等於同意接種人數)  

*Counting actual no. of vaccinated students on vaccination day (May be different from the no. of consented students) 

   由醫療機構職員填寫 

   Fill in by medical organisation staff 

      由學校職員填寫 

    Fill in by school staff 

簽署 

Signature 
: 

   簽署 

Signature 
: 

 

姓名 

Name 
: 

   姓名 

Name 
: 

 

職位 

Post 
: 

   職位 

Post 
: 

 

電話 

Contact No. 
: 

 

醫療機構蓋印 Clinic Chop 

 電話 

Contact No. 
: 

 

 
HPVP_C_2 

最後更新: 2024 年 8 月 

Last updated: August 2024 

學校編號 

School Code 
： 

 
 

學校名稱 

Name of school 
： 

 

服務提供者號碼 

SPID 
： 

 
 

負責醫生姓名 

Name of responsible doctor 

：  

醫療機構名稱 

Name of medical 

organisation 

： 

 

 

接種日期 

Date of vaccination 
： 

 

     

接種場次 

Vaccination session 
： ☐ 第一劑 (1st dose)     ☐ 第二劑 (2nd dose)       

同意接種人數 
Total no. of consented students 

：    

實際接種人數* 
Total no. of vaccinated students* 

：    
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6.12  Clinical Waste Temporary Storage Handover Form 

Department of Health 

Human Papillomavirus (HPV) Vaccination Catch-up Programme 

Clinical Waste Temporary Storage Handover Form 

HPVP_B_3 

Last updated: August 2024 

Note: 
1. This form applies ONLY under the condition of licensed clinical waste collector is UNABLE to collect the clinical waste 

immediately after the school vaccination activity. Participating Medical Organisation and School should keep the original/ a copy 

of the form. 

2. The Medical Organisation staff shall close and securely seal the lid of the sharps box, probably store in labelled and lockable 

cabinet(s) for a licensed clinical waste collector to collect at the school or for a healthcare professional to deliver to the Chemical 

Waste Treatment Centre (CWTC). 

3. The school staff shall turn in all sharps box to the collector. With the verification of the weight of sharps box, sign and stamp the 

clinical chop on the Clinical Waste Trip Ticket as confirmation. 
I. Contact Information 

1. Name of Enrolled Doctor: (Chinese/English) 
 

2. SPID:  

3. Affiliated Medical Organisation Name 

(Chinese/English)    

4. School Name: (Chinese/ English) 
 

5. School Code:  6. Transfer Date:  

7. Estimated Sharp Box Collection date:    

8. Licensed Clinical Waster Collector Name/  

Full Name of the Healthcare Professional to deliver Clinical Waste:  

 

 
II. Handover Details of Clinical Waste 

Vaccination Session 

(Please tick “✓” in the appropriate ☐  box) 
Sharps Box Quantity 

 1st dose vaccination 

 2nd Dose vaccination 
     Box(es) 

  

III. Signature and the Clinic Chop of Medical Organisation and School 

To be completed by Medical Organisation staff To be completed by School staff 

Signature： 
 

 

 

Signature： 
 

 

 

Full 
Name： 

 Full 
Name： 

 

Position 
Title： 

 Position 
Title： 

 

Phone 
Contact： 

 Phone 
Contact： 

 

 Medical 

Organisation  

Clinic Chop 

 School Chop 
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6.13  Clinical Waste Trip Ticket 
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