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• Provide alternative arrangement

– No need for excel file

– No manipulation on the new functions of 

eHS(S)

• Go through the alternative arrangement

• Answer your questions
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The (?Old) Alternative

On checking vaccination records 

and submission of claims
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At Least 20 Working Days before Vaccination 

Day  -- check vaccination record via the old way

 Collect duly completed consent forms from 

RCH/RCCC/DIs

 Get the consent forms ready

 Log into eHS(S) for Vaccination Record 

Checking
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Vaccination Records Checking
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 You are encouraged to check the vaccination records again 

3 days before vaccination day.
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Liaise with RCHs to confirm vaccination date

 Submit vaccine order form to DH via fax at 

2713 6916 at least 10 days before vaccination

 Within 3 working days after submission --

(1) DH will contact you to confirm the vaccine order,&

(2) DH contact the RCH to confirm vaccine delivery

If you do not hear from us, please contact us

At Least 10 Working Days before 

Vaccination Day (1)  
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Vaccine Order Form

 Pick the right form 

for the type of 

institutions
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At the same time:

 Prepare vaccination materials 

 e.g.  sharp box, vaccination documents

 (Confirm with RCHs, if any remaining vaccines 

and being stored properly)

 Pre-arrange clinical waste disposal as 

appropriate

At Least 10 Working Days before 

Vaccination Day (2) 
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Not Mandatory – Consent List
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Vaccination Day

 Bring along the consent forms to the 

vaccination activity

 Verify identity and eligibility status for 

vaccination

 Document vaccination record/card 
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Within 7 days After Vaccination --
Submission of Claims via the old way
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項目管理及疫苗計劃科
Programme Management and Vaccination Division

電話
Phone

: 2125 2562

傳真
Fax

: 2713 6916

電郵
Email

: vacs@dh.gov.hk

地址
Address

:
九龍亞皆老街147C號衞生防護中心四樓
4/F, Centre for Health Protection, 147C Argyle Street, Kowloon

網站
Website

: https://www.chp.gov.hk/en/features/17980.html

Contact Us

https://www.chp.gov.hk/en/features/17980.html

