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1. f§ 4} Introduction
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Welcome to the "Seasonal Influenza Vaccination School Outreach Programme Student
Information Platform". This platform aims to assist schools in conveniently processing and
downloading students' electronic influenza vaccination consent forms. The platform
features a "Class Sorting" function, allowing schools to easily categorize consent forms by
class.

BRI | )RAS THRVEEFEM HINFRBLEZE (Zip file) - FIFO7HEA
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Important Note: All consent form data downloaded from the system are encrypted Zip
files. Users must enter the extraction password provided by the Department of Health to
open and process the relevant documents.



2. BB ELERIRF

Account Activation & Registration

EB(EEEE / Screenshot of Physical Letter

F R R LR BN F

T O . info@goodhealth.edu.hk
BRI P : DEMO@ee1

P ELENEE . 2TG4K66XRQ

ZIP 1§ : BVGSp3=Z%&sN

HHZhi
School Name: XXXXX School
Registered email: info@goodhealth.edu.hk

School Login Account: ACKC0001
Account Activation Code: HABCAVXSG99
ZIP password: =A8=!5E#{E#U

English Version

FEERERFERT - SERONVASHENRS - FERCEREHHLEETFHIERE
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Before using the platform for the first time, schools must activate their accounts. Please
ensure you have received the physical letter sent by the Department of Health, which
includes: Account ID, Activation Code, and Zip File Password. Concurrently, the platform
will send an email containing a registration hyperlink to the designated email address
previously submitted by the schools.



BB B2 / Activation Steps:

1. BARGGEMPEESS @ WHRIEENAYESE - HEF] Chrome - Firefox IX, Safari S48 EH
B 2R FGRARL o

Open Registration Link: Copy the link from the email, paste it in a web browser
such as Chrome, Firefox or Safari, and open it.

LB

/ Step Screenshot

[SIVSOP] Student Information Platform (SIP) - School Registration Invitation | 24 &:AF & (SIP) - SR HMEE

sivsopsip_support@dh.gov.hk Today, 2:47 PM

to: me

FER/NE BEE

EEEI VB BB L ERTS (SIVSOPSIP) | -

B - FEEINE

RE&H8 - demo0001

SEff S
hitps-//ww sivsopsip di gov hk/register html token=4311bc2d-8877-4ccT-aTe4-d03 3 fd6cfb4
BEEL A TRERET -

BAERESHEFMFEEE - hitps//www.chp govhk/te/features/110269.htm]

EEEERESER

Fahi

[SIVSOP] Student Information Platform (SIP) - School Registration Invitation | E4EF & (SIP) - RS

sivsopsip_support@dh.gov.hk Today, 2:47 PM

toime

Dear Teacher-in-Charge of Very Good Health Primary School,

You are invited to register for the Seasonal Influenza Vaccination School Outreach Programme Student Information Platform (SIVSOPSIP).
Registration Details:

School: Very Good Health Primary School

Account name: demo0001

Registration link:
https://www sivsopsip.dh s hk/register htmlotoken=4311bc2d-8877-4cc7-ale4-d033fd6cfe4e

Please use the above information to complete the registration process

For the SIP User Manual, please visit:
Dttps://www chp.govhk/en/features/110269 html

Yours sincerely,

Programme Management and Vaccination Division

This is a system-generated messaze. Please DO NOT REPLY to this email.

English Version
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Enter Activation Code: After carefully reading the important notices, enter the

"Activation Code" found in the physical letter, and click "Verify Identity".

EXE B / Step Screenshot

@ szmanvacn

(] B

= —— @ =

EaumEg
Very Good Health Primary School

EERA

ORI

[ L —

a School Registration
Complete

English Version
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Verify Information: Upon successful login, carefully verify whether the school

account information displayed on the webpage is accurate.

> ERE ] / Step Screenshot

(5] B

o s e ey - e s

RS T

m School Registration
Complete t

he steps below to create your

our account
o Verify ° Identity

Password must contai

Confirm Password *

< | Department of Health (DH) |

School Qutreach Vaccination Programme.

English Version
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Set Password: After confirming the information, please set your account password.
The password must be at least 12 characters long and must include uppercase
letters, lowercase letters, numbers, and special characters. (Please keep your

password safe to avoid the need for a reset.)

> ERE ] / Step Screenshot

EESERS

BB

EEEE

O

Password *

Password must contain:

Confirm Password *

Complete Registration

Already have an account? Sign in here
Important Notice | Statement of Privacy Policies and Practices | Department of Health (DH) |

Scheol Qutreach Vaccination Programme

English Version
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Log in to the System: The webpage will automatically redirect to the login interface
after setting your password. Please log in using the "Account ID" provided in the
physical letter/email (Note: This is not the school email address) and your new
password.

> ERE ] / Step Screenshot

agiﬁaﬂfFé‘(sw) EN % ®

ERERE

ORI

@smdemlnmrmamn Platform (SIP) EN = @

m School Login
Access the

e Student Information Platform (SIF)

A\ Security Reminder

* Do not use shared or public computers to
login
* Logout and close the browser after use

* Do not leave computer unattended after
login

Forgot password?

Create new account

This portal is for autho
Important Notice | State

Department of Health (OH) | School Outreach ation Programme

English Version
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Preparing Class Sorting Data Template
WA E S PETNRE - AR ERTEER BRI EENHEER -

If you wish to use the platform's class sorting function, the responsible teacher or staff
must prepare the relevant student data in advance.

1. THEL @ SAVER  BEHAE LAY T MERSEALEEA ) -

Download Template: After logging into the platform, click the "Download Student
List Template" link on the page.

EXEE / Step Screenshot

[s» EE= S EEE) 015 B E @ demoton

sl

® srER

Very Good Health 2026-2027 239
Primary School == S

B sFAE=RE

THE

D meEs
RO
et of vy olcesan Practies | Departmet ofHealth (DH) | SchoolOutesch Vacciaton Programe
D student Information Platform (s1P) 0159 N ®m o® demo0001  Logout

Welcome
Schaol Adrmin

@ School Information

Very Good Health 2026-2027 239
Primary School o oo

Ernglish Version
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o BERIRIESR : Rt i T REE T o B AT AR BRI
BE
o Bo@BEHSESRHE ¢ LA ER T FE SR KRR IRAT R o (B4
A123456 (3) JEE N A By A1234563) ©

Data Input & Format Requirements: The template requires three basic fields
only.

o Class and Class Number: Only English/Chinese letters or numbers are
accepted. Do not enter any punctuation or special characters.

o Document Number: All brackets and special characters must be removed
(e.g., 2123456 (3) should be entered as 21234563).

SHERERE] / Step Screenshot

File Home Insert Page Layout Formulas Data Review View Help Acrobd

H9 v f

4
" Class Class Number |Document Number
| P1A 1|/NO000017 Example, no Special Charactes in Doc
| 3 B 2/50000029
Elria 3/20000036
PiA 4/NS0000041
Fn P1A 5550000059
FlA 6220000069

Ll P1A 7 N0O000076

El P1A 8 50000088

LR P1A 9/R24578524

11 N 1020000095

PR P1A 11/IMMD 2677/6412

13 N 12 NS0000106

14 SN 13|L187696082

JER P1A 14/550000113

16 LS 15|2Z0000123

Excel #3A / Excel Sample
ACEHEEEE -

S TEEUREER " RBEE  SrRstih R RIE RS E T o B
REDTFRIGEMBEN " BRSO 2 HARHE ) S5 T B/E, RE
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Matching Notes: The class-sorting tool matches the identity document number registered
in "eHealth" with the number provided by the school. Since most parents register their
children’s "eHealth" accounts using HKID or Birth Certificate, using a different document
type will result in a matching failure. Therefore, schools are strongly recommended to use
HKID or Birth Certificate numbers to ensure consistency.

10
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Checking Status & Downloading Consent Forms

BATER  NMHGEINES A RES A N EEH I - AUERAREER B
"RA L o RMIRSRCRARES M T E > FHRES - PeEEgEaE L
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After logging into the platform, the interface will indicate whether consent forms are
available for download, together with their upload date. If the status displays "None", no
consent forms are currently available in the system for download. Please try again later.
The platform typically uploads consent forms registered up to the previous day in a batch
every working day afternoon.

HE—  EEETH

Method 1: Direct Download
(B BN EH T PETHEERYEERS / For schools not using the class sorting function)
1. 7R/ HEE T HRETE (@2P), -
Click "Direct Download (ZIP)" on the interface.

EXE B / Step Screenshot

(s EES EENE) O35 % ® demooi B D student Information Platform (SIP) ©9% W % M demod00!  Logout
100% Local
& 1o0% KE O s s i e et st
B f
[T —
o rasrERE
THEFRES Download and
==} In]cE\E

FRENR

KB RISIE match e-consent

EERASEZARSEASRY  AEEASHE records
E R >

Very Good Health Primary School

¢ HETH @P) Direct Download (ZIP)
&
EETERwONE 2P & Dourload theorginal encyptea 2 i

ool Qutreach Vaceination Programme

Hh SRR H English Version

11
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B AREZEMH LR T2P B,

Enter the "Zip Password" from the letter issued by the Department of Health

when prompted.

EXEE / Step Screenshot

@ BEFHTFE (SIP) (o122 N ®  ®  demo0001 B
& 100% KRR
BRRBLAE . HARRERE

&

A ZIP Zi§

BRARELTHFEHEMNME ZIP BR  TEFEE
A

HSCRR A T
@D student information Platform (SIP) @08 e ¥ &  demo000i  Logout

& 100% Local Processing
To protect
any

student privacy, all file reading and data matching are performe
,

xclusively within your web browser. No school data or files are s

&

Enter ZIP Password

Enter the password to download the original encrypted ZIP file without
organizing.

Cancel

ent to

English Version

3. BhEE TRELz2IP , - EHSIEMERKIEE TEEEEEE

B

automatically.

Click "Download ZIP". Once the password is verified, the file will be downloaded

12
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Method 2: Download via Class Sorting
(288 F A B 47 DI BERYEERS / For schools using the class sorting function)
1. BEEE TRDLAREEH | - AN -
Click "Organize by Class" to enter the interface.

S ERESE] / Step Screenshot

a @iﬁ%ﬂiﬁﬁ (SIP) @29:52 EN = i demo0001 i
& 100% A igEmE
% B . RERAHOS2EANARRAET - CUSRERNNERT T E SRR -

® THETAES
1 i
THEFRIEE
R {ic BT 4R EL 38

EETHEH : 2026/8/26

HFANTHSHREE (JEA - P15 - BIEERE) &
FiAEFEEECEETRY -

® Im ¢ HIETH @IP)
(hd) - .
FCEEEN - 239 REE: v HETHFSINE ZPER  FETEE -
Important Notice | Statement of Privacy Policies and Practices | Department of Health (DH) | School Outreach Vaccination Programme

ORI

msludenllnﬁ:rmaﬁon Platform (SIP) 2002 EN % @ demo0001  Logout

& 100% Local Processing
To protect student privacy, all file reading and data matching are performed exclusively within your web browser. No school data or files are sent to
any server.

® E-CONSENT DOWNLOAD

Download and -
match e-consent
I‘ecords Organize by Class

Match consent records with your school list to
Very Good Health Primary School append class names and numbers.
Last updated: 8/26/2026

Select your school list (Class Name, Class Number,

Document Number) and match against e-consent R
Direct Download (ZIP)
records locally.

Ld) Download the original encrypted ZIP file without
organizing.
® TF
Records: 239 Version: v1
Important Notice | Statement of Privacy Policies and Practices | Department of Health (DH) | School Qutreach Vaccination Programme

English Version

13
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Enter "Zip Password" from the letter issued by the Department of Health when
prompted.

EXEE / Step Screenshot

B zxanwa cn

(0009 EN  ® B demo0001 B

L1 BA ZIP B

FEA 2

=

L

A

Important Notice |  Statement of Privacy Policies and Practices | Department of Health (DH)

| School Outreach Vaccination Programme

ORI

@D student information Platform (5IP)

o033

EN % @  demo0001  Logout

& 100% Local Processing

To protect student privacy. all file reading and data matching are performed exclusively within your web browser. No school data o files are sent to
any server.

=]

Step 1: Enter ZIP Password

Enter the password provided by your administrator to decrypt the e-consent
records.

Cancel

Important Notice |~ Statement of Privacy Policies and Practices | Department of Health (DH) | School Outreach Vaccination Programme

English Version
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3. FANERCEFLFAY Excel A -
Load and select the prepared Excel template.

> ERE ] / Step Screenshot

@) 100% FigEiE

EREZELE  fARRE

B

T2 EBEBREE

E Excel R ) DIEAR

B 15 - 25 BHBEXARS

& THBHHEBEHK

EREREARER

EEASTREERH : 239

O

& 100% Local Processing

To protect student privacy, all file reading and data matching are performed exclusively within your web browser. No school data or fles are sent to

any server.

B

Step 2: Select School List

Select your school list Excel file to match with consent records.

Required columns: Class Name, Class Number, Document Number

&, Download School List Template

oad the template to prepare your school lst with the correct columns.

Click to choose local file

E-Consent records loaded: 239

Back

English Version

15



U [ Excel BRI ) 12BHEE T FRLGECEH -
Once "Excel Loaded Successfully" is displayed, click "Start Matching".

EXE B / Step Screenshot

S22 ERERRE

S8 Excel BF » MESRETEY

= Rl B - SHEMIAEE

& TEEREBEE

THmEER =T

(@ DEMO0001 2.5

omgms
Bl

HA#

12
HHBAE
Ki-(Faith) El
Ki-(Grace) 30
Ki-(Peace) 2
K3-(Grace) e
K3-(Peace) 2
N-(Faith) 2
N-(Grace) %
N-(Peace) 2
2EAS

ORI

E]

Step 2: Select School List

Select your school list Excel file to match with consent records.

Required columns: Class Name, Class Number, Document Number

& Download School List Template

< DEMO00O D Change file
el oaded

TOTAL RECORDS CLASSES

304 12

BREAKDOWN BY CLASS

Ki-{Faith) 23

Ki-{Grace) 30

K1-{Peace) 2

K3-(Grace) 27

3. (Peace) 2

N-(Faith) »

N-(Grace) 2

N-(Peace) 2

E-Consent records loaded: 239

Back © Start Matching

English Version

16



ZEREUT TECAIREEE - TSRS o REEE T TERE AR -

The system will display the "Matching Overview". Once you have confirmed that
the information is correct, click "Download All Results".

SHERERNIE] / Step Screenshot

1]
K1-{Faith) (17) Ki-(Grace) (22) Ki-{Peace) (15) K2-(Fal

»
itz | i SRNHERE -
K1-{Faith) 1 1300 I
Ki-{Faith) 3 .
Ki-{Faith) 10 [
K1-{Faith)
Ki-(Faith) 2
Ki-{Faith) % .
K1-(Grace) 17
K1-(Grace} 19 Nogees
K1-(Grace} 7
Ki-(Grace) 2

-

& FTEZBSR

O

G

Matched Students w/o Consent Consents w/o Student Duplicated Doc No.

223 81 16 1]

) (16) ©  KL(RtO7)  KiGrace)(22)  KiPeace) (15)  K2{Fai

{ »
3 ] BRI o
K1-{Faith) 1 5 I
Ki-{Fath) i e

K1-{Faith) )l pa1

K1-{Faith) e

K1-{Faith) 24

Ki-{Fath) % Naee

K1-(Grace) 3 Nsgee

K1-(Gi 1

K1-{Gr T

Ki-{Grace) 19 nagees

K1-(Grace) 21

K1-{Grace) 4

English Version
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5. fZBR %8 5 R #R3R Unzipping & Reviewing Reports

TNERGERIR > RS E—EIEA B GETE - SEEM 7-Zip FR=JTEOHERRE - 55
AE(EFH Windows N EHREERE [ > (N A ST INEAEZE  AEBRR FR 20 A
RIEZ RV - RRIREIEISIU(E Excel #3R -

The downloaded file is an encrypted Zip file. Please use a third-party software such as 7-
Zip to extract it. Do not use the built-in Windows extraction tool, as it generally does not
support encrypted files. Enter the password provided by the Department of Health again
when prompted during extraction. Afterwards, you will obtain four excel reports.

R BREFI & E5 B / Screenshot of the Extracted Folder

Home Share View

i Group by ~ Item check boxes
| D [TH Preview pane = Extra large icons (=] Large icons l - P by O
== Medium icons =R Small icons - [TH] Add columns = File name extensions
Mavigation i R o _ Sort
§ Meraron [HDetails pane g |yt 7 Detalls * by~ [oisizeall comnstofit [ Hidden items
Panes Layout Current view Show/hide
¢« v 4 » ThisPC > Downloads » DEMOO0001_E-Consent_Matching_Results v @
~
Name Date medified Type Size

@ DEMOO00_File_1_Matched_Records.xlsx

@ DEMOD0DT_File_2_Students_Without_EConsent.dsx

@ DEMOO00_File_3_EConsent_Without_Students.xlsx

@ DEMO0001_File_4_Duplicated_Doc_Mumbers.xlsx

2601:04 ... Microsoft Bxcel W... 470 KB
Microsoft Excel W... 30KE
2 04 .. Microsoft Bxcel W... 63 KB

G/08/2026 11:16...  Microsoft Excel W... 43 KB

18



VO Excel ZzR¥HFEE L / Four Excel Report Scenarios:
File 1: ERIACHVERE

B E FNEACENY G FEIEEZHEHECEH -

File 1: Successfully Matched Students

The students on the school list successfully matched with the consent forms on the
platform.

File 2: B4 W REIRE

B E PR - ERERHEIEMEESE -

File 2: Students Without Consent Forms

The students on the school list cannot be matched with any consent forms.
File 3: IR EEMES:

PEFAFEES  EREFELHER A ENES -

File 3: Consent Forms Without Students

Consent forms exist on the platform, but the corresponding students cannot be found on
the school list.

File 4: BV A B (H57H%
BRI B EEAES RS » RGN GAETICY - DUR RIS -
File 4: Duplicated Identification Numbers

Duplicate identification numbers detected on the school list. The system will skip the
matching process to prevent errors.

19



6. HRIRETIERARGEH

Follow-up Actions & System Logout

S ERTER S EIEHY Excel #R{% - AT DL NERAE

After obtaining the Excel reports, responsible teachers or staff are advised to take the
following follow-up actions:

1. BERECH IR (File 2 & File 3) : “EEflFERAAE (File 2, EFEE - /&
& "File 3, > AERGEAMH T HMERFSICESERACY - BT
FENZE -

Review Unmatched Lists (File 2 & File 3): If students listed in "File 2" are missing
consent forms, check "File 3" to see if the mismatch was caused by the students
registering with a different identification document. Schools can manually cross-
check the records.

SHERERE] / Step Screenshot

File Home Insert Page Layout Formulas Data Review View Help Acrobat

E11

A A
Class Narme Class Num Document Mumber — Remark
E KL -(Faith) 1 133710029 No e-consent received
n KL -(Faith) 4] 220000247 Mo e<onsent received
K1 -(Faith) 10 D018907263 Mo e-consent received
KL -(Faith) 20 NE0000343 No e-consent received
ﬂ KL-(Faith) 24 50000384 Mo e<onsent received
K1-(Faith) 26 MS0000408 Mo e-consent received
E Kl-{Grace) 3 WS000046T Mo e-consent received
u KL{Grace) 10 NS0000521 No e-consent received
AN KL -(Grace) 17 550000598 Mo e-consent received
0N K 1 -(Grace) 19 MO000610 Mo e-consslm received_l

#IA / Sample

20



BERRERE (Fle 3) © 51 TFile 3, SIAREE 2 HFHIBHENES
4o BRI BRI - SRR RR R T MY QR Code B
=R

Report Abnormal Consent Forms (File 3): If consent forms in "File 3" have no
matching student records, please notify the Department of Health for follow-up
immediately. This issue most likely arises when parents register their children using
another school's QR code.

EXE B / Step Screenshot

x [E] K) - DEMOO0D01_File_3_EConsent Without_Students.xlsx - Excel
File Home Insert Page Layout Formulas Data Review View Help Acrobat
Personal Particular
L A
‘ ~ ~
Received
seasonal .
Selected nfluenza Class Class No. Chinese Name &L‘il:ﬁ English Given Name  Sex
Vaccine % o T prnd
vaccination iz G d R W pF i}
in the past?
cHealth App  SIV-LAIV No IEFHEE SIDDHANT  Wing Fai F
eHealth App  SIV-LAIV Yes "2 AR Szu Ho Nam M
‘ r,
cHealth App  SIV-LALV No 16 HeE wu Man Fong M
cHealth App  SIV-LAIV Yes 17 EETH TAKADA  Tszihing F
b
cHealth App  SIV-LAIV Mo 25 Lt FONG Wing Ting M
eHealth App  SIV-LAIV No 26 EFHERE SIDDHANT  Wing Fai F
FoAn
&1/ / Sample

ZEF ¢ Rk FEETE 0 DRREREA L THEES - REEEL

Secure Logout: Finally, please log out of the platform to prevent unauthorised
persons from downloading the consent forms and to safeguard chilren’s privacy.
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